SAFFRON WALDEN AND COMBERTON TRAINING SCHOOLS 

Employment Based Initial Teacher Training

MENTOR MEETING RECORD
To be completed for each formal weekly meeting

	Trainee name:  …………………………………………………...
	Date:  ……………………………



The agenda for every week should follow this format:


Progress of ITP


Review of weekly targets set at the previous meeting


The setting of new targets and activities designed to work towards these targets

A.O.B.
	1.  Progress of ITP:  (note which elements of chronological ITP have been addressed or completed)

	Review of activity undertaken last week:



	Action from the chronological plan to be addressed by individual this week:



	

	2.  Review of targets set last week (some may continue into this week)

	1.

2.

3.




	3.  This week’s targets
	What activities will you carry out to work towards them?

	1.

2.

3.


	

	

	4.  Any other issues mentors or trainees want to discuss:

	1.

2.

3.



Review of Subject Knowledge discussed

[    ] yes
[    ] no
Portfolio used in the meeting

[    ] yes
[    ] no
Mentor Signature: …………………………………………………………………..

Trainee Signature: ………………………………………………………………….

R/KM/EBITT/New mentor meeting sheet
